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	What

	Activity/process 
Identification of activities/processes included in the risk assessment that may entail a risk of human injury or environmental damage, such as machinery, laboratory activities, work in engineering workshops, the use of certain chemicals etc. Break down the whole activity/process into its constituent parts, and give a short description of each of these parts. The participants must come to agreement about the scope of the activities to be risk assessed.

The following aspects must be considered 

• "A risk to whom" – employees, the environment, isolated individuals or a group, the enterprise, society? 

• "A risk posed by what " – which installation, which activity, what categories of accident? 

• "For which time period/duration"- the risk level may vary over time 

Risk represents a potential loss, not a loss that has already occurred. Activities/processes that are normally deemed relatively risk-free may involve an increased risk under certain conditions. 



	Responsible person 
Who is responsible for each activity/process? Do other units carry responsibility or carry out tasks in relation to reducing the risks? Organisational maps can be used to clarify responsibility. 



	Laws, regulations etc. 
What laws, regulations and other official requirements apply to the activity/process? See the HSE handbook, HMSRV-20/01, www.lovdata.no,  www.arbeidstilsynet.no,  www.hmsetatene.no, and municipal regulations (www.trondheim.kommune.no)


	Existing documentation 
The unit must access existing central and local guidelines, construction drawings, certificates, crane operator licences, forklift operator licences, completed training, service agreements, operation manuals, checklists etc. See also earlier risk assessments and HSE checks, local HSE booklet, lab handbook, NTNUs stoffkartotek etc.


	Safety measures 
What safety measures already exist for the area/equipment? (E.g. ventilation, personal protective equipment, emergency stop device, marking/signposting, partition walls etc.).
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